








***EDIT AS NEEDED DEPENDENT ON RANK PROMOTION & CIRCUMSTANCE***
[image: ]<DATE>
<PROMOTEE NAME(S)>
<PROMOTEE ADDRESS>

Dear <PROMOTEE NAME(S)>:

It is our pleasure to inform you that you are now eligible for promotion within the Order based on the following criteria: 
 It has been at least four years from the date of your investiture or from the date of your last 
   Promotion. 
 It has been three years from the date of your investiture or from the date of your last 
   promotion, and you have been granted a bonus year for service to the Order. 
 You have attended at least three out of the last four annual meetings. 
 You have monetarily contributed to the Order in at least four out the last five years. 
 You have made a sanctioned pilgrimage to the Holy Land (required for promotion to the grand 
   ranks of Commander with Star ‘*’ or Grand Cross). 

However, simply fulfilling these basic requirements does not automatically guarantee your promotion. You must also provide Evidence of Subsequent Good Services on behalf of your Parish, your Community, the Order, and the Holy Land performed after investiture or your last promotion. Enclosed is an example of good services that other members have submitted. Please be as thorough as possible, as this information will be one of the determining factors in the consideration of your promotion. 
Please return your Evidence of Subsequent Good Services to us by <DATE>. After review and approval to move forward, you will be contacted to complete the formal application and submit the honorarium amount of <$CURRENT RANK-BASED HONORARIUM>. This information will then be submitted to the Lieutenancy’s Grand Prior and finally the Grand Magisterium in Rome for final consideration. 
As a reminder, you must be present at the Mass of Promotion during the annual meeting of the lieutenancy for the promotion to be effective. 
If you have any questions, please feel free to contact us anytime. 
Sincerely yours in Christ,

Sir <NAME> and Dame <NAME>
Area Councillors for <AREA>
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